Comprehensive Assessment Plan 
I. Purposes of the District-Wide Testing Program 
The Holliday C-2 Board of Education supports the establishment of a district-wide educational testing program as one indicator of the success and quality of the total educational program in the school district. For individual scholars, standardized tests, in conjunction with other criteria, may provide an indication of achievement. The purposes of the district-wide testing program are to facilitate and provide information for the following: 

· Scholar Achievement – To produce information about relative student achievement so that parents/guardians, scholars, and teachers have a baseline against which to monitor academic progress. Within the limitations of group testing instruments, the information should be useful to serve as a validation device for other measures of student progress.

· Instructional Change – To provide data which will assist in the preparation of recommendations for instructional program changes that will: 

1. Help teachers with instructional decisions, plans, and changes regarding 
classroom objectives and program implementation; 

2. Help the professional staff formulate and recommend instructional policy; and
 
3. Help the Board of Education adopt instructional policies. 

· Administrative – To make sound educational decisions and to provide indicators of the progress of the District toward established goals. 

1. Individual student results may be used in combination with other information to help screen and select scholars for participation in certain school programs. 

2. Information about the test performance of scholars in the district may be used to 
inform parents, the Board of Education, and the public about the effectiveness of instruction. Analysis of scholar performance may reveal trends that will aid in setting priorities, planning the curriculum, revising instructional practices, and evaluating the progress of educational programs. 

· Professional Development Planning – Assessment results are made available to administrators and PD committees. Information is used to determine the focus of building professional learning communities (PLC). Data also is used to direct individual professional development choices, building level professional level activities, intervention focus, and district level professional learning opportunities. 




I. Enhancement of Learning 

There shall be broad-based involvement in the development of the testing program and its implementation. In planning, every effort will be made to see that testing contributes to the learning process rather than detracts from it. 

II. Local Assessment 

In keeping with recommendations and regulations from the Department of Elementary and Secondary Education concerning testing programs, the District will administer tests of basic competencies and formative assessments, such as common assessments, to scholars at particular levels and time periods throughout the K-12 program. Through curricular planning, teachers will assess locally those standards not addressed by the Missouri Assessment Program (MAP). 

III. Confidentiality 

Confidentiality will be maintained with regard to the test scores and other information derived from the District’s testing program. Individual scholar scores will be discussed with parents/guardians upon request. Tabulated results of standardized tests will be made available to authorized school personnel as interpreted by a trained professional staff. 

IV. Annual Review of Plan 

The administration and staff shall develop comprehensive assessment procedures. The procedures shall be reviewed on an annual basis. 

V. Testing Coordinator and Staff 

The testing coordinator for the District is the Director of Assessment and Federal Programs. The Building Administrator assists the coordinator with the assessment program and serves as school testing coordinator.

VI. Migrant and Homeless Students 

Migrant and homeless scholars are assessed through enrollment information and personal interviews. Educational services meeting the needs of migrant and homeless children will be provided as appropriate. 

VII. ELLs (English Language Learners) 

All scholars who speak a language other than English or live in a home where a language other than English is spoken are given the W-APT within 30 days of attending our school district. Additionally, scholars designated as limited English proficient (LEP) are administered the ACCESS tiered test on an annual basis. This test is given during the testing window mandated by the state. Checklists, grades and parent input are also used to determine exiting from the program. 
VII. Testing for Scholars Not Enrolled in School District 

If a scholar does not attend the Holliday C-2 School District, but he or she resides in the District, he or she can take assessments if requested by a parent. For grade level, or MAP tests, a parent will need to contact the building administrator and make arrangements. 

X. Test Security Policy

It is the policy of the Holliday C-2 School District to employ regular and systematic procedures for assessing the effectiveness of curriculum and instruction. An assessment plan that meets the assessment requirements as defined by the Missouri Assessment Program shall be in place. 

The Holliday C-2 School District will ensure test security in the following manner: 

Storage and Access Before Test Administration 

1. Any standardized test booklets are to be stored in a secured area immediately upon receipt. 

2. If the standardized tests are sent directly to the Central Office, the test coordinator will carefully check all materials and sort them in preparation for administration, making a written record of the number of booklets that will be sent to each administration site. 

3. If the standardized tests are sent directly to the building principal, the principal will carefully check all materials and sort them in preparation for administration, making a written record of the number of booklets received. 

4. The district testing coordinator or building administrator, depending upon whether the tests are shipped to the central office or to the building, will assume responsibility for contacting the appropriate testing agency if any test order is inaccurate and for providing secured storage of any materials received as a result of the inaccuracy. The district test coordinator will be contacted on all other standardized tests orders if there is an inaccuracy. 

5. Beyond the initial check and sorting, test booklets will remain in a secured area until they are distributed for administration. 

6. Only the district test coordinator and building administrator will have access to test materials prior to distribution. 

7. No teacher shall have access to test booklets before the test is distributed unless authorized by the district testing coordinator. 

8. Teachers will have access to the test administration manuals. 

9. Prior to testing, during testing, or after testing, text examiners or administrators shall not read the test, whether the test is online or in booklet form. 

Instructions for Test Administration 

1. Prior to the first day of any standardized testing, all staff involved in test administration will be required to participate in an in-service led by the building principal, designed to train the teachers in the test administration procedures. Stakeholders prior to testing shall view all webinars required by the state to be viewed. 

2. The in-service will stress the maintenance of test security during test administration. Security issues addressed will include handling, distribution, collection, and storage of test materials during the test administration; providing directions to scholars; responding to scholars’ questions; and monitoring the test setting. Additional topics for online testing will be logging into testing, administering testing information to scholars, and maintaining the testing site online. 

3. Prior to any standardized testing, staff will receive testing information that outlines in a step-by-step manner the procedures to follow when administering a standardized test in order to ensure test security. 

Test Administration for Booklet Testing 

1. All group standardized tests will be administered by a teacher or school administrator. 

2. Test booklets will be delivered to each classroom prior to the day of testing. Scholars will not receive test booklets until time for testing to begin. 

3. Scholars will be encouraged to use restroom facilities, get drinks, etc. before starting to take the test. If scholars must leave the room during testing, they will be instructed to place their answer sheets in their test booklets and close these booklets before leaving their seats. 

4. All individuals administering any standardized test will strictly follow the procedures outlined in the test administration manual. Test administrators will not leave the testing room during the duration of testing. 

5. While the test is being given, building administrators and other designated individuals will move between classrooms to help monitor administration and to help as needed. 

6. If a test is to be administered over a series of days, test booklets and answer sheets will be collected each day immediately following testing, counted by the building administrator, and stored in a secured area. 

7. All make-ups will be given within the timeline recommended by the test administration manual.

Test Administration for Online Testing 

1. All group standardized tests will be administered by a teacher school administrator. 

2. Test examiners will be trained on online testing prior to the testing window declared for the district. Scholars will be assigned to a specific computer lab prior to testing for testing. 

3. Scholars will be encouraged to use restroom facilities, get drinks, etc. before starting to take the test. If scholars must leave the room during testing, they will use proper procedure as outlined in the testing administration manual. 

4. All individuals administering any standardized test will strictly follow the procedures outlined in the test administration manual. Test administrators will not leave the testing room the entire time the test is being given. 

5. While the test is being given, building administrators will move between classrooms to help monitor administration and to help as needed. 

6. All make-ups will be given within the timeline recommended by the test administration manual. 

Collection and Storage of Test Materials Following Paper/Pencil Testing 
1. Answersheetsandtestbookletswillbeorganizedaccordingtoinstructions, delivered to the building testing coordinator immediately following testing, and stored in a secure area. 
2. All test materials will be collected by the building testing coordinator the last day of testing and returned to the secure area provided in each building. 
3. Test booklets and answer sheets will be recounted by the building testing coordinator. These counts will be documented and checked against pre- administration counts. 
4. Answer sheets and test booklets will be sorted and packaged by the building testing coordinator, according to direction, and delivered to the district testing coordinator. The district testing coordinator will finalize sorting per district-level directions and send the tests for scoring as expeditiously as possible. 
Sanctions Against Unfair Practices 
1. The security measures outlined in this document should help prevent unfair practices, however, should they occur, the sanctions specified in this section will be 
put into motion. Following is a list of unfair practices that this district considers inappropriate. 
a. copying any part of a standardized test booklet for any reason;
b. removal of a test booklet from the secure storage area except during test 
administration;
c. failuretoreturnalltestbookletsfollowingtestadministration; 
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XI. 
d. directly teaching any test item included on a standardized test; 
e. alteringastudent’sresponsetoitemsonananswersheet; 
6. indicating to students during testing that they have missed items and need to change them, giving students clues or answers to questions, allowing students to give each other answers to questions or to copy off each other’s work, or altering test administration procedures in any other way to give students an unfair advantage; and 
7. unduepressureorencouragementonthepartofadministratorsforteachersto engage in any of the aforementioned inappropriate or unfair practices. 
2. If a district staff member is suspected of engaging in any of the aforementioned unfair practices, an immediate investigation will occur. If allegations are proven, a report will be forwarded to the Superintendent or his designee and appropriate disciplinary action will be taken. 
Individual Student Performance Assessment Processes 
A. Students are asked to demonstrate their content knowledge and/or ability to apply that knowledge through a product, performance, or exhibit on standardized or norm- referenced tests.
1. Standard-Referenced Testing 
a. Standard-referenced testing assesses a student’s knowledge and
ability to do certain performance tasks specific to state and local standards. 
b. Implementation:
• Missouri Assessment Program (MAP). The State of Missouri requires school 
districts to assess students by means of a performance test. It is designed to complement traditional test methods. It encourages learners to understand and apply basic academic skills more effectively in today’s society. The MAP includes Grade Level Tests and End of Course Exams. 
2. Norm-referenced Testing 
1. Norm-referenced tests are tests in which student or group achievement is 
determined by comparison to a reference group of others who have taken the same 
test. 
2. Implementation 
· Missouri Assessment Program (MAP) 
· American College Testing (ACT) 
· Stanford Achievement Test (SAT) 
3. Criterion-Referenced Testing 
1. Criterion-referenced tests compare what a student can do in a specific area without 
reference to others’ performance, but relative to an established standard or criterion. 
2. Implementation 
· Pre-test/Post-test 
· Teacher-made tests 
· Unit/Chapter tests published by adopted textbook series 
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• Common assessments 4. Grades 
1. Grades measure what a student has achieved in a given subject at a particular point in time. 
2. Implementation 
· Grades are given periodically to give students and parents/guardians feedback 
on student achievement. 
· A student’s grades could be used to make appropriate placement. Example: 
regular class placement or next course in sequence. (Honors class, Spanish I to 
Spanish II) 5. Teacher-Made Tests 
1. Teacher-made tests are designed by the teacher to evaluate a student’s mastery of established objectives. 
2. Tests are designed to accommodate different learning styles. 
3. Differenttestscanbemadetocoverthesamematerial. 
4. These tests will provide a means of sharing and compiling teacher-generated tests. 
Example: pooling questions to generate a final high school exam. 
5. Implementation: 
• Different types of tests that may be used, but are not limited to, are multiple- choice, true/false, matching, objective tests, short answer or essays, spelling, writing, mixed media performances, portfolios, teacher observations, checklists, anecdotal records, and constructed response. 
6. Authentic Assessment 
a. 
A performance-based assessment requires a student to go beyond basic recall and demonstrate knowledge and understanding through a product, performance, or exhibition. A wide variety of measurement techniques may be designed to correspond as closely as possible to the real world of students’ experiences. Assessment is interwoven throughout the entire educational process and becomes ongoing and an integral part of the whole teaching and learning process. 
Examples: 
· Portfolios include samples of student’s work that help to identify how a student 
performs over time. 
· Performance tasks capture a student’s ability to think critically, to solve 
problems, and to connect his/her learning to real-world applications. Examples: (Essays, products, demonstrations, projects, self-assessment, and journal writing) 
b. Implementation
• Teachers will carefully align what they need to learn about their student’s 
knowledge and abilities with the assessment tool most suited to revealing that information. 
7. Teacher Observation
a. Teacher observations assess individual student progress/performance based on 
professional judgment. Professional educators can make valid judgments, but these judgments should be used in conjunction with other assessment tools. 
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b. Implementation: 
· Teachers will establish well-defined criteria/scoring guides. 
· Teachers will document data from observations as opposed to relying solely on 
intuitive judgments. 
8. Report Cards
a. Reports cards are a communication tool given to parents, students, and the 
educational community to explain the student’s cumulative grades in a subject area 
over a specific amount of time. b. Implementation 
· Teachers will complete report card procedures on an established calendar, a minimum of four times a year. The schools will use established procedures to 
provide parents/guardians the report cards. 
· Progress reports are issued after the first four weeks of each quarter. 
9. Attendance
a. A student is offered a minimum of 174 days and 1,101 hours of instruction in grades 
K-12.
b. Implementation: 
· Consistent follow-up on absences 
· Monthly printout by building attendance throughout the district 
· Data utilized to implement ways to improve attendance 
10. Surveys/Interviews/Inventories
a. These are instruments used to assess opinions, preferences, skills, and interests. The 
means of gathering this data may be formal, through published instruments, or 
informal through local design. b. Implementation: 
1. Surveys
• To obtain opinions of students, parents, and community 
2. Interviews
• To obtain opinions 
3. Inventories
• To gain opinions/interests of students 
11. Aptitude Testing
a. Aptitude tests measure a student’s ability or potential to perform in new situations b. Implementation: 
· American College Testing (ACT) 
· Scholastic Aptitude Test (SAT) 
· Armed Services Vocational Aptitude Battery (ASVAB) 
12. Multiple Criterion Measures
a. A combination of assessment strategies to provide a deeper, more specific picture of 
an individual student’s performance. b. Implementation: 
• For placement in Special Services Programs 
10 
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XII. 
· For placement in the Title I Program 
· For continuation in the ELL Program 
· MAP A tests 
13. End of Course Examinations
a. An assessment of the total curriculum objectives presented in a course. b. Implementation: 
• This assessment is used as a means to determine whether a student has met course objectives and is prepared for the next level of learning. 
14. IndividualEducationPlan(IEP)andotherSpecialServicesAssessments
a. Students with special needs will be assessed according to provisions established by 
federal and state law b. Implementation: 
• Students referred by parents and staff may be assessed through the appropriate strategies and other procedural requirements. The assessment will be monitored, written, and approved by the educational staff and parents.
(Refer to testing calendar for a complete list and description) 
15. Assessment of Student Developmental Progress for Preschool Children Preschool children will be assessed for developmental skills and continuing developmental progress. 
a. Implementation:
• Early Childhood Special Education Staff, parents and Parents as Teachers (PAT) 
personnel will join in an effort to observe, record, and intervene when necessary to see that children develop according to established norms. (Refer to testing calendar for a complete list and description) 
16. Vision 1,3,5/Hearing K & /Health Screening
a. Students are screened at the Preschool level for vision. All students in grades 1,3,5 are 
screened on an annual basis. Additional screenings including hearing, height and weight are done on request by parents, teachers or administration.
All other grades can be screened as needed/requested by teacher/staff 
Special Note: Modification of the standardized testing procedures for IEP and LEP students are allowable. This is addressed on an individual basis. 
Schools and Program Assessment 
A. Different kinds of assessments may be used to report class and school
level group performances. Teachers are expected to utilize both formative and summative assessments in a class to effectively inform instruction. Schools and programs may be assessed by: 
1. Standard-Referenced Testing 
2. Norm-Referenced Testing 
3. Criterion-Referenced Testing 
4. Grades/Proficiency Scales 
5. Attendance 
(Consistent follow-up on absences and utilization of data to develop strategies and 
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implementation of ways to improve attendance) 
6. Surveys/Interviews 
(To obtain a building-needs assessment, student needs assessment, and opinions of 
students, parents, and community) 
7. Data Analysis 
(Attendance, dropout rate, suspensions, discipline referrals, parental involvement, 
achievement, and performance) 
8. Aptitude Testing 
(ACT and SAT) 
XIII. District Performance Assessment Processes 
As applicable, assessment data from the individual assessment processes and school program assessment will be compiled by the District for a comparison with other districts in the
state and in the nation taking the same tests. 
1. Standard-Referenced Testing 
2. Norm-Referenced Testing 
3. Criterion-Referenced Testing 
4. Authentic Assessment 
E. Surveys/Interviews F. Data Analysis 
(Attendance, dropout rates, achievement, and 
performance)
G. Aptitude Testing (ACT & SAT) 
XIV. College and Career Assessment Requirement 
Missouri School Improvement Program (MSIP 5) Performance Standard 3 reads “the district provides adequate post-secondary preparation for all students.” Standard 3.3 specifically 
measures the percent of graduates who participated in any department-approved measure of college and career readiness (CCR). DESE approved measures include ACT, ASVAB, COMPASS, and SAT. Troy R-III, as other districts, will need to meet or exceed the state standard or demonstrate required improvement in this area. A local goal in support of this new standard will require all students to take at least one of the afore-mentioned measures of college or career readiness before graduation. The new practice will become part of the student advisory 
system at both TBHS and NHHS guidance departments. District secondary administration and guidance department employees will have the responsibility for the administration and tracking of all student assessments with the goal being 100% participation. 
XV. Student Expectations for Testing 
It is expected that all Lincoln County R-III students participate in all local and state assessments required by the state or District. The District will not provide alternate plans for students who are scheduled to test. If a student is in attendance, he or she will be tested. 
XV. District Testing Calendar 
A. SPECIAL PROGRAMS – Students in special programs are tested throughout the year. Site-based coordinators, site-based examiners and the director of special education programs maintain testing logs that verify testing dates. 
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2. PARENTS AS TEACHERS PROGRAM – Students in the Parents As Teachers Program are tested throughout the year. The director of the local PAT program maintains a testing log that verifies testing dates. 
3. GRADELEVELASSESSMENTS–Studentsingradesthree,four,five,six,seven,and eight take the Grade Level Assessments that are part of the Missouri Assessment Program. These tests are administered during the testing window outlined by the state department. Students in grades two, five, and six take the Stanford Achievement Test – Tenth Edition in the fall. Pre-kindergarten students take the Kindergarten Diagnostic Instrument – Second Edition (KDI-2) test as part of kindergarten pre-enrollment held in early August of each year. 
4. END OF COURSE EXAMS- Students completing the following courses take end of course exams: Algebra I, Algebra II, geometry, English I, English II, biology, government, and United States history. These tests are part of the Missouri Assessment Program and are administered during the testing windows throughout the year as specified by the state. 
5. COMMON ASSESSMENTS- Students at every grade level are expected to participate in subject specific tests on a quarterly basis. The data collected through this formative assessment is used to inform instruction and measure individual student learning. 
6. GRADE LEVEL SPECIFIC ASSESSMENTS- Students are expected to take assessments at different grade levels to inform instruction, measure student progress, or to measure building and district progress. Assessments that fall into this category are outlined in the appendix of this document. 
XVI. Health and Screening 
See attached charts outlining grade level and special programs assessments. 
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